
Please fill address bar to access official website 

Click Link 

Create a 
onetime 
Profile (an 
OTP will be 
sent to the 
email for 
verification 



Enter OTP 
Sent to 
Email 
provided 
and Create 
Password 

Login using 
credentials 



Previously filled 
application linked to 
email address may 
show up 

Provide Details as per 
Canadian Passport 

Click Link to proceed 



Click Link 

Click Link 



Check Eligibility in 
addition to Consulate 
website requirements 

Check Documents 
required in addition to 
Consulate website 
checklist 

Click to Proceed 



Pre- filled details will show up 
as per provided OCI card 
details 

1. Change of Passport Particulars OCI – Fee ($39)  
2. Change of Personal Particulars  OCI – Fee ($39) 
3. Lost/ Damage OCI – Fee ($140) (In case of Lost OCI, a police report from local police station is required) 

In some applicable case fee is Gratis – Fee ($0) 
2. Change of Personal Particulars  OCI – Fee ($39) 

Passport number of Foreign Passport associated with OCI card  

Current VALID OCI card no.  

Date of Birth of person as per OCI card mentioned  

Click to proceed 

Click to proceed 



First 2 options must mention Canada and Toronto, 
for submission at CGI Toronto Jurisdiction 

Enter the Latest Canadian/ 
Foreign Passport details that 
you intend to update on your 
OCI card 

Please mention as requested 
 

Please mention as requested 
 

Please select Marital Status 
(options  
A. Separated but not Divorced  
B. Married  
C. Unmarried  
D. Divorcee   
E. Widow or Widower ) 

Provide reason as per requirement  

Click to proceed 

Profession drop down options: 
(provide Employment Letter or 
Articles of Incorporation 
accordingly) 

a) ARTISTE 
b) BUSINESS 
c) DIMPLOMAT 
d) DOCTOR 
e) FARMER 
f) FILM INDUSTRY 
g) GOVT SERVICE 
h) HOUSE WIFE 
i) JOURNALIST 
j) LABOURER 
k) LAWYER 
l) MILITARY 
m) MINISTER 
n) MISSIONARY 
o) OFFICIAL 
p) OTHERS 
q) PRIVATE SERVICE 
r) PROFESSIONAL 
s) RESEARCHER 
t) RETIRED 
u) STUDENT 
v) TEACHER 
w) WRITER 

In case if person is not 
employed or has no income, 
they may mention as not 
employed in the OTHERS 
category, and provide a self 
declaration for the same. 
 
 

Documents required for 
Marital Status  
A. Separated but not Divorced 
– Separation agreement signed 
by both parties along with 
legal representation and with 
spouse valid passport copy 
B. Married – Marriage 
Certificate 
C. Unmarried – No 
requirement 
D. Divorcee – Final Divorce 
Certificate/ Order 
E. Widow or Widower)- Death 
certificate of deceased spouse 



Page will appear for 
Photograph and 
Signature 

Upload Image, if in case not as per 
specification (error may occur) and 
then press upload to proceed 



Page will appear to confirm, if you 
wish to proceed then press 

Click to proceed 



Page will appear to confirm,  
Please select as requested 

 

 

Acquisition Methods  
1. By Birth 
2. Descent 
3. Registration 
4. Other 
5. Naturalisation 



Page appears,  
for uploading documents 





 


